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POLICY STATEMENT

Section 26.1, 26.23 Objectives/Policy Statement

The City of Ottumwa, owner of Ottumwa Regional Airport, has established a
Disadvantaged Business Enterprise (DBE) Program in accordance with regulations of the
U.S. Department of Transportation (DOT), 49 CFR Part 26. The City of Ottumwa has
received Federal financial assistance from the Department of Transportation, and as a
condition of receiving this assistance, the City of Ottumwa has signed an assurance that it
will comply with 49 CFR Part 26 (hereafter referred to as “Part 26”).

It is the policy of the City of Oftumwa to ensure that DBEs as defined in Part 26, have an
equal opportunity to receive and participate in DOT—assisted contracts. It is also the City
of Oftumwa'’s policy to engage in the following actions on a continuing basis:
1. Ensure nondiscrimination in the award and administration of DOT- assisted
contracts;
2. Create a level playing field on which DBEs can compete fairly for DOT-assisted
contracts;
3. Ensure that the DBE Program is narrowly tailored in accordance with applicable
law;
4. Ensure that only firms that fully meet 49 CFR Part 26 eligibility standards are
permitted to participate as DBEs;
5. Help remove barriers to the participation of DBEs in DOT assisted contracts;
6. Promote the use of DBEs in all types of federally-assisted contracts and
procurement activities;
7. Assist the development of firms that can compete successfully in the market
place outside the DBE Program; and
8. Make appropriate use of the flexibility afforded to recipients of Federal financial
assistance in establishing and providing opportunities for DBEs.

J.D. Wheaton, Airport Facilities Manager has been delegated as the DBE Liaison Officer.
In that capacity, J.D. Wheaton is responsible for implementing all aspects of the DBE
program. Implementation of the DBE program is accorded the same priority as compliance
with all other legal obligations incurred by the City of Ottumwa in its financial assistance
agreements with the Department of Transportation.

The City of Ottumwa has disseminated this policy statement to the Ottumwa Airport
Advisory Board and all of the components of our organization. This statement has been
distributed to DBE and non-DBE business communities that may perform work on the City
of Ottumwa’s DOT-assisted contracts. The distribution was accomplished by publishing in
the Ottumwa Courier and the City’s website.

J.D. Wheaton Date



GENERAL REQUIREMENTS

Section 26.1 Objectives

The objectives are elaborated in the policy statement on the first page of this program.

Section 26.3 Applicability

The City of Oftumwa is the recipient of Federal airport funds authorized by 49 U.S.C.
47101, et seq.

Section 26.5 Definitions

The City of Oftumwa will use terms in this program that have their meanings defined in Part
26, §26.5.

Section 26.7 Non-discrimination Requirements

The City of Oftumwa will never exclude any person from participation in, deny any person
the benefits of, or otherwise discriminate against anyone in connection with the award and
performance of any contract covered by 49 CFR Part 26 on the basis of race, color, sex, or
national origin.

In administering its DBE program, the City of Ottumwa will not, directly or through
contractual or other arrangements, use criteria or methods of administration that have the

effect of defeating or substantially impairing accomplishment of the objectives of the DBE
program with respect to individuals of a particular race, color, sex, or national origin.

Section 26.11 Record Keeping Requirements

Reporting to DOT

The City of Ottumwa will provide data about its DBE Program to the Department as directed
by DOT operating administrations.

DBE participation will be reported to the FAA as follows:

The City of Ottumwa will transmit to the FAA annually, by or before December 1, the
information required for the “Uniform Report of DBE Awards or Commitments and
Payments”, as described in Appendix B to Part 26. The City of Ottumwa will similarly
report the required information about participating DBE firms. All reporting will be done



through the FAA official reporting system, or another format acceptable to the FAA as
instructed thereby.

Bidders List

The City of Ottumwa will create and maintain a bidders list. The purpose of the list is to
provide as accurate data as possible about the universe of DBE and non-DBE contractors
and subcontractors who seek to work on the City of Ottumwa DOT-assisted contracts, for
use in helping to set overall goals. The bidders list will include the name, address, DBE
and non-DBE status, age of firm, and annual gross receipts of firms.

This information will be collected in the following way(s): The City of Ottumwa will create
and maintain a bidders list. The purpose of the list is to provide as accurate data as
possible about the universe of DBE and non-DBE contractors and subcontractors who
seek to work on our DOT-assisted contracts for use in helping to set our overall goals. The
bidders list will include the name, address, and contact information for interested firms
requesting plans for the project

Records retention and reporting:

Upon Project Completion the Uniform Report of DBE Awards or Commitments and
Payments form, as modified for FAA recipients will be submitted. The Uniform Report
of DBE Awards or Commitments and Payments form is included in Attachment 7.

Section 26.13 Federal Financial Assistance Agreement

The City of Oftumwa has signed the following assurances, applicable to all DOT-assisted
contracts and their administration:

Assurance: - Each financial assistance agreement the City of Ottumwa signs with a DOT
operating administration (or a primary recipient) will include the following assurance:

The City of Oftumwa shall not discriminate on the basis of race, color, national
origin, or sex in the award and performance of any DOT-assisted contract or in the
administration of its DBE program or the requirements of 49 CFR Part 26. The City
of Oftumwa shall take all necessary and reasonable steps under 49 CFR Part 26 to
ensure nondiscrimination in the award and administration of DOT-assisted
contracts. The City of Ottumwa DBE program, as required by 49 CFR Part 26 and
as approved by DOT, is incorporated by reference in this agreement.
Implementation of this program is a legal obligation and failure to carry out its terms
shall be treated as a violation of this agreement. Upon notification to the City of
Ottumwa of its failure to carry out its approved program, the Department may
impose sanctions as provided for under 49 CFR Part 26 and may, in appropriate
cases, refer the matter for enforcement under 18 U.S.C. 1001 and/or the Program
Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.).



Contract Assurance: The City of Ottumwa will ensure that the following clause is included
in each DOT-funded contract it signs with a contractor (and each subcontract the prime
contractor signs with a subcontractor):

The contractor, sub recipient or subcontractor shall not discriminate on the basis of race,
color, national origin, or sex in the performance of this contract. The contractor shall carry
out applicable requirements of 49 CFR part 26 in the award and administration of DOT-
assisted contracts. Failure by the contractor to carry out these requirements is a material
breach of this contract, which may result in the termination of this contract or such other
remedy as the recipient deems appropriate, which may include, but is not limited to:

1) Withholding monthly progress payments;

2) Assessing sanctions;

3) Liquidated damages; and/or

4) Disqualifying the contractor from future bidding as non-responsible.

ADMINISTRATIVE REQUIREMENTS

Section 26.21 DBE Program Updates

The City of Ottumwa is required to have a DBE program meeting the requirements of this
part as it will receive grants for airport planning or development and will award prime
contracts, cumulative total value of which exceeds $250,000 in FAA funds in a federal
fiscal year. The City of Ottumwa is not eligible to receive DOT financial assistance unless
DOT has approved this DBE program and The City of Oftumwa is in compliance with it and
Part 26. The City of Ottumwa will continue to carry out this program until all funds from
DOT financial assistance have been expended. The City of Oftumwa does not have to
submit regular updates of the DBE program document, as long as it remains in
compliance. However, significant changes in the program, including those required by
regulatory updates, will be submitted for DOT approval.

Section 26.23 Policy Statement

The Policy Statement is elaborated on the first page of this DBE Program.

Section 26.25 DBE Liaison Officer (DBELO)

The following individual has been designated as the DBE Liaison Officer for The City of
Ottumwa:



J.D. Wheaton

Airport Facilities Manager

Ottumwa Regional Airport

14802 Terminal St., Ottumwa, lowa 52501
(Phone: 1-641-683-0619)
wheatonj@ottumwa.us

In that capacity, the DBELO is responsible for implementing all aspects of the DBE
program and ensuring that the City of Oftumwa complies with all provision of 49 CFR Part
26. The DBELO has direct, independent access to the City Council concerning DBE
program matters. An organizational chart displaying the DBELO’s position in the
organization is included in Attachment 2 to this program.

The DBELO is responsible for developing, implementing and monitoring the DBE
program, in coordination with other appropriate officials. The DBELO has a staff of seven
to assist in the administration of the program. The duties and responsibilities include the
following:

1. Gathers and reports statistical data and other information as required by DOT.

2. Reviews third party contracts and purchase requisitions for compliance with this
program.

3. Works with all departments to set overall annual goals.

4. Ensures that bid notices and requests for proposals are available to DBEs in a
timely manner.

5. ldentifies contracts and procurements so that DBE goals are included in

solicitations (both race-neutral methods and contract specific goals) and

monitors results.

Analyzes The City of Ottumwa’s progress toward attainment and identifies ways

to improve progress.

Participates in pre-bid meetings.

Advises the CEO/governing body on DBE matters and achievement.

Chairs the DBE Advisory Committee.

10 Determine contractor compliance with good faith efforts.

11.Provides DBEs with information and assistance in preparing bids, obtaining
bonding and insurance.

12.Plans and participates in DBE training seminars.

13.Provides outreach to DBEs and community organizations to advise them of
opportunities.

o
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Section 26.27 DBE Financial Institutions

It is the policy of the City of Ottumwa to investigate the full extent of services offered by
financial institutions owned and controlled by socially and economically disadvantaged
individuals in the community, to make reasonable efforts to use these institutions, and to



encourage prime contractors on DOT-assisted contracts to make use of these institutions.
The City has searched and found no such institutions in the

community. While not relying solely on DBE directories but researching and asking
financial institutions every two years if they can be identified as DBE.

Section 26.29 Prompt Payment Mechanisms

The City of Ottumwa requires that all subcontractors performing work on DOT-assisted
contracts shall be promptly paid for work performed pursuant to their agreements, in
accordance with all relevant federal, state, and local law.

In accordance with 49 CFR §26.29, the City of Ottumwa established a contract clause
implementing this requirement and requires prime contractors to pay subcontractors for
satisfactory performance of their contracts no later than 30 days from the prime
contractor’s receipt of each payment from the City of Ottumwa.

The City of Ottumwa ensures prompt and full payment of retainage from the prime
contractor to the subcontractor within [number not to exceed 30] days after the
subcontractor's work is satisfactorily completed. Pursuant to §26.29, The City of Ottumwa
has selected the following method to comply with this requirement:

The City will hold retainage from prime contractors and provide for prompt and regular
incremental acceptances of portions of the prime contract, pay retainage to prime
contractors based on these acceptances, and require a contract clause obligating the
prime contractor to pay all retainage owed to the subcontractor for satisfactory completion
of the accepted work within 30 days after your payment to the prime contractor.

Additionally, for Federal Aviation Administration (FAA) Recipients include the
following:

To implement this measure, the City of Oftumwa includes the following clause from
FAA Advisory Circular 150/5370-10 in each DOT-assisted prime construction
contract:

[The Contractor is required to pay all subcontractors for satisfactory performance of
their contracts no later than 30 days after the Contractor has received a partial
payment. Contractor must provide the Owner evidence of prompt and full payment
of retainage held by the prime Contractor to the subcontractor within 30 days after
the subcontractor’s work is satisfactorily completed. A subcontractor’s work is
satisfactorily completed when all the tasks called for in the subcontract have been
accomplished and documented as required by the Owner. When the Owner has
made an incremental acceptance of a portion of a prime contract, the work of a
subcontractor covered by that acceptance is deemed to be satisfactorily completed.]



Section 26.31 Directory

The City of Oftumwa is a non-certifying member of the lowa Unified Certification Program
(UCP). The UCP maintains a directory identifying all firms eligible to participate as DBEs,
which contains all the elements required by §26.31.

Section 26.33 Over-concentration

The City of Ottumwa has not identified that over-concentration exists in the types of work
that DBEs perform.

Section 26.35 Business Development Programs

The City of Ottumwa has not established a Business Development Program.

Section 26.37 Monitoring Responsibilities

The City of Ottumwa implements and carries out appropriate mechanisms to ensure
compliance with 49 CFR Part 26 program requirements by all program participants,
including prompt payment, and describes and set forth these mechanisms in the City of
Ottumwa’s DBE program.

The City of Ottumwa actively monitors participation by maintaining a running tally of actual
DBE attainments (e.g., payments actually made to DBE firms), including a means of
comparing these attainments to commitments.

Monitoring Payments to DBEs and Non-DBEs
The City of Otftumwa undertakes ongoing monitoring of prime payments to subcontractors
over the course of any covered contract. Such monitoring activities will be accomplished
through the following method(s):
e Posting prime contractor payments to a website, database, or other
place accessible to subcontractors to alert them to the start of the 30-
day clock for payment
e Use of an automated system that requires real time entry of payments
to, and receipts by, prime contractors and subcontractors and regularly
monitoring that system

The City of Ottumwa requires prime contractors to maintain records and documents of
payments to subcontractors, including DBEs, for a minimum of three (3) years unless
otherwise provided by applicable record retention requirements for the City of Ottumwa’s



financial assistance agreement, whichever is longer. These records will be made available
for inspection upon request by any authorized representative of the City of Ottumwa or
DOT. This reporting requirement extends to all subcontractors, both DBE and non-DBE.

e The City of Ottumwa proactively reviews contract payments to subcontractors
including DBEs quarterly to ensure compliance. Payment reviews will evaluate
whether the actual amount paid to DBE subcontractors is equivalent to the amounts
reported to The City of Ottumwa by the prime contractor.

Prompt Payment Dispute Resolution
The City of Ottumwa will take the following steps to resolve disputes as to whether work
has been satisfactorily completed for purposes of §26.29.

Meetings between prime and sub, with resident project representative and project
manager presence. It is recommended that any meeting for the purpose of dispute
resolution include individuals authorized to bind each interested party, including
recipient representative(s) with authority to take enforcement action.

The City of Ottumwa has established, as part of its DBE program, the following
mechanism(s) to ensure prompt payment and return of retainage:

A contract clause providing that the prime contractor will not be reimbursed for work
performed by subcontractors unless and until the prime contractor ensures that the
subcontractors are promptly paid for the work they have performed.

= The Contractor is required to pay all subcontractors for
satisfactory performance of their contracts no later than 30 days
after the Contractor has received a partial payment. Contractor
must provide the Owner evidence of prompt and full payment of
retainage held by the prime Contractor to the subcontractor
within 30 days after the subcontractor’s work is satisfactorily
completed. A subcontractor’s work is satisfactorily completed
when all the tasks called for in the subcontract have been
accomplished and documented as required by the Owner.
When the Owner has made an incremental acceptance of a
portion of a prime contract, the work of a subcontractor covered
by that acceptance is deemed to be satisfactorily completed.

Prompt Payment Complaints
Complaints by subcontractors regarding the prompt payment requirements are handled
according to the following procedure.

o |If affected subcontractor is not comfortable contracting prime directly regarding
payment or unable to resolve payment discrepancies with prime, subcontractor
should contact the Engineering Consultant to initiate complaint.



e Pursuant to Sec. 157 of the FAA Reauthorization Act of 2018, all complaints related
to prompt payment will be reported in a format acceptable to the FAA, including the
nature and origin of the complaint and its resolution.

Enforcement Actions for Noncompliance of Participants
The City of Ottumwa will provide appropriate means to enforce the requirements of §26.29.
These means include:

o In accordance with the contract, assessing liquidated damages against
the prime contractor for each day beyond the required time period the
prime contractor fails to pay the subcontractor

o Advise subcontractors of the availability of the payment and
performance bond to assure payment for labor and materials in the
execution of the work provided for in the contract

o Issue a stop-work order until payments are released to subcontractors,
specifying in the contract that such orders constitute unauthorized
delays for the purposes of calculating liquidated damages if milestones
are not met

The City of Ottumwa will actively implement the enforcement actions detailed above.

Monitoring Contracts and Work Sites

The City of Ottumwa reviews contracting records and engages in active monitoring of work
sites to ensure that work committed to DBEs at contract award or subsequently (e.g., as
the result of modification to the contract) is actually performed by the DBEs to which the
work was committed. Work site monitoring is performed by the Resident Project
Representative (RPR). Contracting records are reviewed by the Consultant. The City of
Ottumwa will maintain written certification that contracting records have been reviewed and
work sites have been monitored for this purpose.

Section 26.39 Fostering small business participation

The City of Ottumwa has created a Small Business element to structure contracting
requirements to facilitate competition by small business concerns, taking all reasonable
steps to eliminate obstacles to their participation, including unnecessary and unjustified
bundling of contract requirements that may preclude small business participation in
procurements as prime contractors or subcontractors.

The small business element is incorporated as Attachment 10 to this DBE Program. The
program elements will be actively implemented to foster small business participation.
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SUBPART C — GOALS, GOOD FAITH EFFORTS, AND COUNTING

Section 26.43 Set-asides or Quotas

The City of Ottumwa does not use quotas in any way in the administration of this DBE
program.

Section 26.45 Overall Goals

The City of Ottumwa will establish an overall DBE goal covering a three-year federal fiscal
year period if it anticipates awarding DOT-funded prime contracts the cumulative total
value of which exceeds $250,000 in DOT funds during any one or more of the reporting
fiscal years within the three-year goal period. In accordance with §26.45(f), the City of
Ottumwa will submit its Overall Three-year DBE Goal to the FAA by August 15t of the year
in which the goal is due, as required by the schedule established by and posted to the
website of the FAA.

FAA:
https://www.faa.gov/about/office org/headquarters offices/acr/
bus ent program/media/Schedule of DBE and ACDBE Reporting Requ
irements Dec 2017 Issue.pdf

The DBE goals will be established in accordance with the 2-step process as specified in 49
CFR Part 26.45. If the City of Ottumwa does not anticipate awarding prime contracts the
cumulative total value of which exceeds $250,000 in DOT funds during any of the years
within the three-year reporting period, an overall goal will not be developed. However, this
DBE Program will remain in effect and the City of Ottumwa will seek to fulfill the objectives
outlined in 49 CFR Part 26.1.

Step 1. The first step is to determine a base figure for the relative availability of DBEs in the
market area. The City of Ottumwa will use a Bidders List, DBE Directory information and
Census Bureau Data, or other alternative method that complies with §26.45 as a method to
determine the base figure. The City of Ottumwa understands that the exclusive use of a list
of prequalified contractors or plan holders, or a bidders list that does not comply with the
requirements of 49 CFR Part 26.45(c)(2), is not an acceptable alternative means of
determining the availability of DBEs.

Step 2. The second step is to adjust, if necessary, the “base figure” percentage from Step
1 so that it reflects as accurately as possible the DBE participation the recipient would
expect in the absence of discrimination. Adjustments may be made based on past
participation, information from a disparity study (to the extent it is not already accounted for
in the base goal), and/or information about barriers to entry to past competitiveness of
DBEs on contracts. The City of Ottumwa will examine all of the evidence available in its
jurisdiction to determine what adjustment, if any, is needed. If the evidence does not
suggest an adjustment is necessary, then no adjustment shall be made.
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Any methodology selected will be based on demonstrable evidence of local market
conditions and be designed to ultimately attain a goal that is rationally related to the
relative availability of DBEs in the City of Ottumwa’s market.

In establishing the overall goal, the City of Ottumwa will provide for consultation and
publication. This includes consultation with minority, women’s and general contractor
groups, community organizations, and other officials or organizations which could be
expected to have information concerning the availability of disadvantaged and non-
disadvantaged businesses, the effects of discrimination on opportunities for DBEs, and the
efforts by the City of Ottumwa to establish a level playing field for the participation of DBEs.
The consultation will include a scheduled, direct, interactive exchange (e.g., a face-to-face
meeting, video conference, teleconference) with as many interested stakeholders as
possible focused on obtaining information relevant to the goal setting process, and it will
occur before the City of Ottumwa is required to submit the goal methodology to the
operating administration for review pursuant to §26.45(f). The goal submission will
document the consultation process in which the City of Ottumwa engaged. Notwithstanding
paragraph (f)(4) of §26.45, the proposed goal will not be implemented until this requirement
is met.

In addition to the consultation described above, the City of Ottumwa will publish a notice
announcing the proposed overall goal before submission to the FAA on August 1st. The
notice will be posted on the City of Ottumwa’s official internet web site and may be posted
in other sources (e.g., minority-focused media, trade association publications). If the
proposed goal changes following review by the FAA, the revised goal will be posted on the
official internet web site.

The public will also be informed that the proposed overall goal and its rationale are
available for inspection during normal business hours at the principal office of the City of
Ottumwa. This notice will provide that the City of Oftumwa and the FAA will accept
comments on the goals for 30 days from the date of the notice. Notice of the comment
period will include the addresses to which comments may be sent (including offices and
websites) where the proposal may be reviewed. The public comment period will not extend
the August 15t deadline.

The Overall Three-Year DBE Goal submission to the FAA will include a summary of
information and comments received, if any, during this public participation process and the
City of Ottumwa’s responses.

The City of Ottumwa will begin using the overall goal on October 1 of the relevant period,
unless other instructions from the FAA have been received.

Project Goals

If permitted or required by the FAA Administrator, an overall goal may be expressed as a
percentage of funds for a particular grant or project or group of grants and/or projects,
including entire projects. Like other overall goals, a project goal may be adjusted to reflect
changed circumstances, with the concurrence of the appropriate operating administration.
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A project goal is an overall goal and must meet all the substantive and procedural
requirements of this section pertaining to overall goals. A project goal covers the entire
length of the project to which it applies. The project goal will include a projection of the
DBE participation anticipated to be obtained during each fiscal year covered by the project
goal. The funds for the project to which the project goal pertains are separated from the
base from which the regular overall goal, applicable to contracts not part of the project
covered by a project goal, is calculated.

If a goal is established on a project basis, the goal will be used by the time of the first
solicitation for a DOT-assisted contract for the project.

Prior Operating Administration Concurrence

The City of Ottumwa understands that prior FAA concurrence with the overall goal is not
required. However, if the FAA review suggests that the overall goal has not been correctly
calculated or that the method employed by the City of Ottumwa for calculating goals is
inadequate, the FAA may, after consulting with the City of Ottumwa, adjust the overall goal
or require that the goal be adjusted by the City of Oftumwa. The adjusted overall goal is
binding. In evaluating the adequacy or soundness of the methodology used to derive the
overall goal, the U.S. DOT operating administration will be guided by the goal setting
principles and best practices identified by the Department in guidance issued pursuant to
§26.9.

A description of the methodology to calculate the overall goal and the goal calculations can
be found in Attachment 5 to this program.

Section 26.47 Failure to meet overall goals

The City of Ottumwa cannot be penalized or treated by the Department as being in
noncompliance with Part 26, because DBE patrticipation falls short of an overall goal,
unless the City of Ottumwa fails to administer its DBE program in good faith.

The City of Ottumwa understands that to be considered to be in compliance with this part,
an approved DBE Program and overall DBE goal, if applicable, must be maintained, and
this DBE Program must be administered in good faith.

The City of Otftumwa understands that if the awards and commitments shown on the
Uniform Report of Awards or Commitments and Payments at the end of any fiscal year are
less than the overall goal applicable to that fiscal year, the following actions must be taken
in order to be regarded by the Department as implementing this DBE Program in good
faith:

(1) Analyze in detail the reasons for the difference between the overall goal and the
awards and commitments in that fiscal year;
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(2) Establish specific steps and milestones to correct the problems identified in the
analysis to enable the goal for the new fiscal year to be fully met;

(3) The City of Ottumwa will prepare, within 90 days of the end of the fiscal year, the
analysis and corrective actions developed under paragraph (c)(1) and (2) of this
section. We will retain copy of analysis and corrective actions in records for a
minimum of three years and will make it available to the FAA upon request.

Section 26.51 Means Recipients Use to Meet Overall Goals
Breakout of Estimated Race-Neutral & Race-Conscious Participation

The City of Ottumwa will meet the maximum feasible portion of its overall goal by using
race-neutral means of facilitating race-neutral DBE participation. Race-neutral DBE
participation includes any time a DBE wins a prime contract through customary competitive
procurement procedures or is awarded a subcontract on a prime contract that does not
carry a DBE contract goal.

Race-neutral means include, but are not limited to the following:

(1) Arranging solicitations, times for the presentation of bids, quantities,
specifications, and delivery schedules in ways that facilitate participation by DBEs
and other small businesses and by making contracts more accessible to small
businesses, by means such as those provided under §26.39.

(2) Providing assistance in overcoming limitations such as inability to obtain bonding
or financing (e.g., by such means as simplifying the bonding process, reducing
bonding requirements, eliminating the impact of surety costs from bids, and
providing services to help DBEs, and other small businesses, obtain bonding and
financing);

(3) Providing technical assistance and other services;

(4) Carrying out information and communications programs on contracting
procedures and specific contract opportunities (e.g., ensuring the inclusion of DBEs,
and other small businesses, on recipient mailing lists for bidders; ensuring the
dissemination to bidders on prime contracts of lists of potential subcontractors;
provision of information in languages other than English, where appropriate);

(5) Implementing a supportive services program to develop and improve immediate
and long-term business management, record keeping, and financial and accounting
capability for DBEs and other small businesses;(6) Providing services to help DBEs,
and other small businesses, improve long-term development, increase opportunities
to participate in a variety of kinds of work, handle increasingly significant projects,
and achieve eventual self-sufficiency;
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(7) Establishing a program to assist new, start-up firms, particularly in fields in which
DBE participation has historically been low;

(8) Ensuring distribution of the DBE directory, through print and electronic means, to
the widest feasible universe of potential prime contractors; and

(9) Assisting DBEs, and other small businesses, to develop their capability to utilize
emerging technology and conduct business through electronic media.

The breakout of estimated race-neutral and race-conscious participation can be found in
Attachment 5 to this program.

The City of Ottumwa will arrange solicitations, times for the presentation of bids, quantities,
specifications, and delivery schedules in ways that facilitate participation by DBEs and
other small businesses and by making contracts more accessible to small businesses, by
means such as those provided under §26.39.

Contract Goals

If the approved projection under paragraph (c) of §26.51 estimates that the entire overall
goal for a given year can be met through race-neutral means, contract goals will not be set
during that year, unless the use of contract goals becomes necessary in order meet the
overall goal.

Contract goals will be established only on those DOT-assisted contracts that have
subcontracting possibilities. A contract goal need not be established on every such
contract, and the size of contract goals will be adapted to the circumstances of each such
contract (e.g., type and location of work, availability of DBEs to perform the particular type
of work).

Contract goals will be expressed as a percentage of the total amount of a DOT-assisted
contract.
Section 26.53 Good Faith Efforts Procedures in Situations where there are

Contract Goals

Demonstration of good faith efforts (pre-award)

In cases where a contract goal has been established, the contract in question will only be
awarded to a bidder/offeror that has made good faith efforts to meet the contract goal. The
bidder/offeror can demonstrate that it has made good faith efforts by either meeting the
contract goal or documenting that it has made adequate good faith efforts to do so.
Examples of good faith efforts are found in Appendix A to Part 26.
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DBELO is responsible for determining whether a bidder/offeror who has not met the
contract goal has documented sufficient good faith efforts to be regarded as Responsive.

The City of Ottumwa will ensure that all information is complete and accurate and
adequately documents the bidder/offeror’s good faith efforts before committing to the
performance of the contract by the bidder/offeror.

In all solicitations for DOT-assisted contracts for which a contract goal has been

established, the following information will be required of every bidder/offeror:

(1)
(2)

Award of the contract will be conditioned on meeting the requirements of this
section;

All bidders or offerors will be required to submit the following information to the
recipient, at the time provided in paragraph (3) of this section:

(i) The names and addresses of DBE firms that will participate in the contract;
(ii) A description of the work that each DBE will perform. To count toward
meeting a goal, each DBE firm must be certified in a NAICS code applicable to
the kind of work the firm would perform on the contract;

(iii) The dollar amount of the participation of each DBE firm participating;

(iv) Written documentation of the bidder/offeror's commitment to use a DBE
subcontractor whose participation it submits to meet a contract goal; and

(v) Written confirmation from each listed DBE firm that it is participating in the
contract in the kind and amount of work provided in the prime contractor’s
commitment.

(vi) If the contract goal is not met, evidence of good faith efforts (as elaborated in
Appendix A of Part 26). The documentation of good faith efforts must include
copies of each DBE and non-DBE subcontractor quote submitted to the bidder
when a non-DBE subcontractor was selected over a DBE for work on the
contract; and

The bidder/offeror will be required to present the information stipulated in
paragraph (2) of this section:

Under sealed bid procedures, as a matter of responsiveness, or with initial
proposals, under contract negotiation procedures;

Provided that, in a negotiated procurement, including a design-build procurement,
the bidder/offeror may make a contractually binding commitment to meet the goal at
the time of bid submission or the presentation of initial proposals but provide the
information required by paragraph (2) of this section before the final selection for the
contract is made by the recipient.

Administrative reconsideration

Within 5 days of being informed by the City of Ottumwa that it is not responsive because it
has not documented adequate good faith efforts, a bidder/offeror may request
administrative reconsideration. Bidder/offerors should make this request in writing to the
following reconsideration official:
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J.D. Wheaton
Airport Facilities Manager
Ottumwa Regional Airport
14802 Terminal St., Ottumwa, lowa 52501
(Phone: 1-641-683-0619)
wheatonj@ottumwa.us

The reconsideration official will not have played any role in the original determination that
the bidder/offeror did not document sufficient good faith efforts.

As part of this reconsideration, the bidder/offeror will have the opportunity to provide written
documentation or argument concerning the issue of whether it met the goal or made
adequate good faith efforts to do so. The bidder/offeror will have the opportunity to meet in
person with the reconsideration official to discuss the issue of whether the goal was met or
the bidder/offeror made adequate good faith efforts to do. The bidder/offeror will be sent a
written decision on reconsideration, explaining the basis for finding that the bidder did or
did not meet the goal or make adequate good faith efforts to do so. The result of the
reconsideration process is not administratively appealable to the Department of
Transportation.

Good Faith Efforts procedural requirements (post-solicitation)

The awarded contractor will be required to make available upon request a copy of all DBE
subcontracts. The contractor shall ensure that all subcontracts or agreements with DBEs to
supply labor or materials include all required contract provisions and mandate that the
subcontractor and all lower tier subcontractors perform in accordance with the provisions of
Part 26.

Prime contractors will be prohibited from terminating a DBE subcontractor listed in
response to a covered solicitation (or an approved substitute DBE firm) without the prior
written consent of The City of Ottumwa. This includes, but is not limited to, instances in
which a prime contractor seeks to perform work originally designated for a DBE
subcontractor with its own forces or those of an affiliate, a non-DBE firm, or another DBE
firm.

Such written consent will be provided only if The City of Ottumwa agrees, for reasons
stated in the concurrence document, that the prime contractor has good cause to terminate
the DBE firm. For purposes of this paragraph, good cause includes the following
circumstances:

(1) The listed DBE subcontractor fails or refuses to execute a written contract;

(2) The listed DBE subcontractor fails or refuses to perform the work of its
subcontract in a way consistent with normal industry standards. Provided
however, that good cause does not exist if the failure or refusal of the DBE
subcontractor to perform its work on the subcontract results from the bad faith or
discriminatory action of the prime contractor;
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(3) The listed DBE subcontractor fails or refuses to meet the prime contractor’s
reasonable, non-discriminatory bond requirements.

(4) The listed DBE subcontractor becomes bankrupt, insolvent, or exhibits credit
unworthiness;

(5) The listed DBE subcontractor is ineligible to work on public works projects
because of suspension and debarment proceedings pursuant to 2 CFR Parts
180, 215 and 1,200 or applicable state law;

(6) The City of Ottumwa determined that the listed DBE subcontractor is not a
responsible contractor;

(7) The listed DBE subcontractor voluntarily withdraws from the project and provides
the City of Ottumwa written notice of its withdrawal;

(8) The listed DBE is ineligible to receive DBE credit for the type of work required;

(9) A DBE owner dies or becomes disabled with the result that the listed DBE
contractor is unable to complete its work on the contract;

(10) Other documented good cause that the City of Ottumwa has determined
compels the termination of the DBE subcontractor. Provided, that good cause
does not exist if the prime contractor seeks to terminate a DBE it relied upon to
obtain the contract so that the prime contractor can self-perform the work for
which the DBE contractor was engaged or so that the prime contractor can
substitute another DBE or non-DBE contractor after contract award.

Before transmitting to the City of Ottumwa a request to terminate and/or substitute a DBE
subcontractor, the prime contractor must give notice in writing to the DBE subcontractor,
with a copy to the City of Ottumwa, of its intent to request to terminate and/or substitute the
DBE, and the reason(s) for the request.

The prime contractor must give the DBE five days to respond to the prime contractor’s
notice and advise the City of Ottumwa and the prime contractor of the reasons, if any, why
the DBE objects to the proposed termination of its subcontract and why the prime
contractor’s action should not be approved. If required in a particular case as a matter of
public necessity (e.g., safety), a response period shorter than five days may be provided.

In addition to post-award terminations, the provisions of this section apply to pre-award
deletions of or substitutions for DBE firms put forward by offerors in negotiated
procurements.

Each prime contract will include a provision stating:

The contractor shall utilize the specific DBEs listed in the contractor’s bid response
to perform the work and supply the materials for which each is listed unless the
contractor obtains prior written consent of the City of Ottumwa as provided in 49
CFR Part 26, §26.53(f). Unless such consent is provided, the contractor shall not be
entitled to any payment for work or material unless it is performed or supplied by the
listed DBE.
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The City of Ottumwa will require a contractor to make good faith efforts to replace a DBE
that is terminated or has otherwise failed to complete its work on a contract with another
certified DBE. These good faith efforts shall be directed at finding another DBE to perform
at least the same amount of work under the contract as the DBE that was terminated, to
the extent needed to meet the contract goal that was established for the procurement. The
good faith efforts shall be documented by the contractor. If the City of Ottumwa requests
documentation from the contractor under this provision, the contractor shall submit the
documentation within 7 days, which may be extended for an additional 7 days if necessary
at the request of the contractor. The City of Ottumwa shall provide a written determination
to the contractor stating whether or not good faith efforts have been demonstrated.

If the contractor fails or refuses to comply in the time specified, the contracting
office/representative of the City of Ottumwa may issue an order stopping all or part of
payment/work until satisfactory action has been taken. If the contractor still fails to comply,
the contracting officer may issue a termination for default proceeding.

Section 26.55 Counting DBE Participation

DBE participation will be counted toward overall and contract goals as provided in §26.55.
The participation of a DBE subcontractor will not be counted toward a contractor’s final
compliance with its DBE obligations on a contract until the amount being counted has
actually been paid to the DBE.

In the case of post-award substitutions or additions, if a firm is not currently certified as a
DBE in accordance with the standards of subpart D of this part at the time of the execution
of the contract, the firm’s participation will not be counted toward any DBE goals, except as
provided for in §26.87(j).

Pursuant to Sec. 150 of the FAA Reauthorization Act of 2018, firms that exceed the
business size standard in § 26.65(b) will remain eligible for DBE certification and credit on
FAA-funded projects as long as they do not exceed the small business size standard, as
adjusted by the United States Small Business Administration, for the NAICS code(s) in
which they are certified.

SUBPART D — CERTIFICATION STANDARDS

Section 26.61 — 26.73 Certification Process

The City of Ottumwa will use the certification standards of Subpart D of Part 26 to
determine the eligibility of firms to participate as DBEs in DOT-assisted contracts. To be
certified as a DBE, a firm must meet all certification eligibility standards. The City of
Otftumwa makes all certification decisions based on the facts as a whole.

For information about the certification process or to apply for certification, firms should
contact:

Civil Rights
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lowa Department of Transportation 800
Lincoln Way
Ames, |A 50010
Phone: 515-239-1422 | Fax: 515-239-1175
TTY/TDD: 515-239-1514

The Uniform Certification Application form and documentation requirements are found in
Attachment 8 to this program.

SUBPART E — CERTIFICATION PROCEDURES

Section 26.81 Unified Certification Programs

The City of Ottumwa is the member of a Unified Certification Program (UCP) administered
by The lowa Department of Transportation. The UCP will meet all of the requirements of
this section.

SUBPART F — COMPLIANCE AND ENFORCEMENT

Section 26.101 Compliance Procedures Applicable to the City of Ottumwa

The City of Ottumwa understands that if it fails to comply with any requirement of this part,
the City of Ottumwa may be subject to formal enforcement action under §26.103 or
§26.105 or appropriate program sanctions by the concerned operating administration, such
as the suspension or termination of Federal funds, or refusal to approve projects, grants or
contracts until deficiencies are remedied. Program sanctions may include, in the case of
the FHWA program, actions provided for under 23 CFR 1.36; in the case of the FAA
program, actions consistent with 49 U.S.C. 47106(d), 47111(d), and 47122; and in the
case of the FTA program, any actions permitted under 49 U.S.C. chapter 53 or applicable
FTA program requirements.

Section 26.109 Information, Confidentiality, Cooperation and intimidation or
retaliation

Information that may reasonably be regarded as confidential business information,
consistent with Federal, state, and local law will be safeguarded from disclosure to third
parties.

Notwithstanding any provision of Federal or state law, information that may reasonably be
construed as confidential business information will not be released to any third party
without the written consent of the firm that submitted the information, including applications
for DBE certification and supporting information. However, this information will be
transmitted to DOT in any certification appeal proceeding under §26.89 or to any other
state to which the individual’s firm has applied for certification under §26.85.
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All participants in the Department's DBE program (including, but not limited to, recipients,
DBE firms and applicants for DBE certification, complainants and appellants, and
contractors using DBE firms to meet contract goals) are required to cooperate fully and
promptly with DOT and recipient compliance reviews, certification reviews, investigations,
and other requests for information. Failure to do so shall be a ground for appropriate action
against the party involved (e.g., with respect to recipients, a finding of noncompliance; with
respect to DBE firms, denial of certification or removal of eligibility and/or suspension and
debarment; with respect to a complainant or appellant, dismissal of the complaint or
appeal; with respect to a contractor which uses DBE firms to meet goals, findings of non-
responsibility for future contracts and/or suspension and debarment).

The City of Ottumwa, contractor, or any other participant in the program will not intimidate,
threaten, coerce, or discriminate against any individual or firm for the purpose of interfering
with any right or privilege secured by this part or because the individual or firm has made a
complaint, testified, assisted, or participated in any manner in an investigation, proceeding,
or hearing under this part. The City of Ottumwa understands that it is in noncompliance
with Part 26 if it violates this prohibition.

ATTACHMENTS

Attachment 1 Regulations: 49 CFR Part 26 or website link

Attachment 2 Organizational Chart

Attachment 3 Bidder’s List Collection Form

Attachment 4 DBE Directory or link to DBE Directory

Attachment 5 Overall Goal Calculations

Attachment 6 Demonstration of Good Faith Efforts or Good Faith Effort Plan - Forms 1 &
2

Attachment 7 DBE Monitoring and Enforcement Mechanisms

Attachment 8 DBE Certification Application Form

Attachment 9 State’s UCP Agreement

Attachment 10 Small Business Element Program
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ATTACHMENT 1

eCFR :: 49 CFR Part 26 -- Participation by Disadvantaged Business Enterprises in Department of
Transportation Financial Assistance Programs

22



ATTACHMENT 2

Organizational Chart

City Hall

Tom Lazio — Mayor

Philip Rath — City Administrator

City Council

Holly Berg
Matt Dalbey
Marc Roe
Bob Meyers

Airport
Facilities
Manager

J.D. Wheaton
DBELO
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ATTACHMENT 3
Bidder’s List Collection Form

[Reminder: the information below must be collected from every bidder who submits a quote/bid to the
recipient and every potential subcontractor who submitted a quote/bid to each bidder. §26.11(c)
requires recipients to collect information from all bidders and subcontractors, including
unsuccessful ones.]

Firm Name

Firm
Address/
Phone #

DBE or Non-
DBE Status
(verify via

State’s UCP
Directory)

Age of Firm

Annual Gross Receipts

Less than 1 year

1- 3 years

4-7 years

8-10 years

More than 10 years

Less than $500K
S500K - $1 million

$1-2 million

$2-5 million

Greater than $5 million

Less than 1 year

1- 3 years

4-7 years

8-10 years

More than 10 years

Less than $500K
S500K - $1 million

$1-2 million

$2-5 million

Greater than $5 million

Less than 1 year

1- 3 years

4-7 years

8-10 years

More than 10 years

Less than $500K
S500K - $1 million

$1-2 million

$2-5 million

Greater than S5 million

Less than 1 year

1- 3 years

4-7 years

8-10 years

More than 10 years

Less than $500K
S500K - $1 million

$1-2 million

$2-5 million

Greater than S5 million

Less than 1 year

1- 3 years

4-7 years

8-10 years

More than 10 years

Less than $500K
$500K - $1 million

$1-2 million

$2-5 million

Greater than S5 million

OO000O0000000000O000000O0O0000OO0O0000O

Less than 1 year

1- 3 years

4-7 years

8-10 years

More than 10 years

O0O00O0 OO0O00O0 Oo000| Ooo0o0| ooooo|l ooooag

Less than $500K
$500K - $1 million

$1-2 million

$2-5 million

Greater than S5 million

24




ATTACHMENT 4

https://secure.iowadot.gov/DBE/Directory/Index/
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ATTACHMENT 5

Section 26.45: Overall Goal Calculation

Name of Recipient: Ottumwa Regional Airport

Goal Period: FY 2022 — FY 2024 — October 1, 2021 through September 30,2023

DOT-assisted contract amount: $ 2,388,830
Overall DBE Goal: 4.87% to be accomplished through 0% race conscious and 100% race neutral.
Total dollar amount to be expended on DBE’s: $116,368

Describe the Number and Type of Projects for this FY:

a.
b.
c.

(FY 2022) -
(FY 2023) — Apron Rehabilitation
(FY 2024) — T-Hangar Expansion

Market Area: Wapello County, State of lowa

Determination of Market Area:

a.
b.

C.

d.

Step 1.

A small number of available prime/subcontractors come from Wapello County.

The sizes of the project/projects are large enough to justify contractors from other areas
of the state to participate in these projects.

Participation from subcontractors outside of the state is not expected due to relatively
small dollar items that wouldn’t justify travel outside the state.

The City has defined the market area as the State of lowa.

To determine the relative available DBE’s to perform the work, the DBE goal was established as follows:

a.

b.

Construction items and relative weight of each item is based on the preliminary project
estimate.

DBE contractors were gathered from the lowa Department of Transportation’s Current
Directory of Certified Disadvantage Business Enterprises.

Using the lowa DBE Directory, the City determined the number of ready, willing and
able DBE’s who perform work in the Work Type for the project in its market area.
Total available contractors were identified from a listing on the lowa Department of
Transportation’s List of Prequalified Contractors. The City has defined its market area
as the state of lowa.

Only Iowa based contractors were counted. The subcontract opportunities are for
relatively small dollar items and would not justify travel out of state.

The City then divided the number of DBE’s by the number of all businesses that perform
work in the Work Type for the project. This calculation produces a base figure for the
relative availability of DBE’s in the City’s market.

Each fiscal year in the three-year goal period was weighted and overall 3 year goal was
achieved.

See the summary below for more information
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Fiscal Year Total Amount DBE Goal | DBE Amount | Weighted Goal
2022 - - - -
2023 $,1875,000 6.03% $113,070 4.73%
2024 $513,830 0.64% $3,298 0.14%
Total $2,388,830 $116,368 4.87%

Step 2. Analysis:

Once the base figure for annual goal was determined, the City of Ottumwa examined all
evidence available in the jurisdiction to determine what adjustment, if any, is needed to the
base figure to arrive at the overall goal. There is little historical DBE data to reference other
than the overall goals from previous plans. In addition, the following points were noted for
adjustment to base figures:

a.  The current capacity of DBE firms to perform the work — Data from the lowa
Department of Transportation shows that minority and female contractors and
suppliers have been, on a percentage basis, more successful at getting contracts
than the male nonminority contractors and suppliers.

b. Evidence of disparity studies —The lowa DOT has not conducted any disparity
studies. The department is also unaware of any current disparity studies related
to federally-assisted projects within the state and/or the market area.

C. Using the base figure of another recipient — Not applicable since the City of
Ottumwa has computed its own base figure.

d.  Statistical disparities in the ability of DBE firms to get financing, bonding and
insurance — The lowa DOT has not been able to identify any such disparities

e. Adjustment to take into account continuing effects of past discrimination — The
lowa DOT has no evidence of past discrimination.

No step 2 adjustment to the base figures as a result of this process. Therefore, the City of
Ottumwa proposes to set the FY 2022-2024 DBE Goal at 4.87%, based on Step 1, the
availability of ready, willing and able DBE firms as a percentage of all firm that are ready,
willing and able, without a step 2 adjustment.

Public Participation

Consultation:

City of Ottumwa has established that they are using the lowa Department of
Transportation’s goal setting methodology. Therefore, the consultation between material
suppliers, professional services providers, disadvantaged business enterprises, prime
contractors, and members of the Associated General Contractors of lowa has already
occurred about the lowa Department of Transportation’s and the City of Ottumwa’s adopted
methodologies.

The lowa Department of Transportation consultation resulted in the justification of

identifying all ready and willing DBE'’s in comparison to all ready and willing contractors to
do the work.
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OVERALL DBE GOAL CALCULATION
OTTUMWA REGIONAL AIRPORT
FY 2022 - FY 2024

FY 2023 - Apron Rehabilitation

Number Number Percent
Item | NAICS Estimated of DBE of All Available DBE| Weighted
No. Codes |Description Cost Weight Contractors | Contractors| Contractors Goal
1 561990| Safety Plan, Traffic Control 125,000 6.7% 3 27 11.1% 0.74%
2 238910 Excavation, Clearing 203,400] 10.8% 2 80 2.5% 0.27%
3 238910|Subgrade Preparation 195,000 10.4% 4 61 6.6% 0.68%
4 238990|Aggregate Base 160,000 8.5% 3 80 3.8% 0.32%
5 237310|PCC Paving 906,600] 48.4% 5 79 6.3% 3.06%
7 237110|Drainage Structures 59,000 3.1% 6 84 7.1% 0.22%
8 238990|Erosion Control 41,000 2.2% 11 85 12.9% 0.28%
9 541330|Engineering & Administration 185,000 9.9% 1 22 4.5% 0.45%
Total Project Cost=| 1,875,000 100.0% 6.03%
FY 2024 - T-Hangar Expansion
Number Number Percent
Item | NAICS Estimated of DBE of All Available DBE| Weighted
No. Codes |Description Cost VWeight | Contractors | Contractors| Contractors Goal
Safety Plan, Traffic Control &
1 238990| Mobilization 40,000 7.8% 2 46 4.3% 0.34%
2 238910|Excavation and Grading 11,670 2.3% 4 100 4.0% 0.09%
3 236220|Hangar 270,000] 52.5% 0 100 0.0% 0.00%
4 237110|Drainage Structures 9,000 1.8% 2 105 1.9% 0.03%
5 2389211|Subbase 13,700 2.7% 3 203 1.5% 0.04%
6 237310|PCC Paving 79,4601 15.5% 3 332 0.9% 0.14%
Engineering and Administration]
7 541330 90,0001 17.5% 0 100 0.0% 0.00%
Total Project Cost = 513,830] 100.0% 0.64%
FY 2022-2024 Summary
Weighted
FY Year Estimated Cost VWeight DBE Dollars] DBE Goal Goal
FY 2022 0.0% $0 0.00%
FY 2023 $1,875,000] 78.5% $113,070 6.03% 4.73%
FY 2024 $513,830[ 21.5% $3,208 0.64% 0.14%
$2,388,830 $116,368 4.87%

Assumptions:

1.
2.

August 2021

Construction items and relative weight of each item is based on the preliminary project estimate.
Available contractor information is from the lowa DOT Directory of Disadvantaged Business Enterprises and the lowa

Department of Transportation list of Pre-qualified Contractors.

Available consultant information is from the lowa Department of Transportation prequalified consultants for Airport

Design.

Only prequalified lowa contractors and consultants were counted. The subcontract opportunities are for relatively small
dollar items and would not justify travel out of state. Proximity was also

considered for DBE opportunities.

Prepared by

Kirkham Michael, Inc.



Breakout of Estimated “Race and Gender Neutral” (RN) and “Race and Gender Conscious”
(RC) Participation.

The City of Ottumwa will meet the maximum feasible portion of the overall goal by using RN means
of facilitating DBE participation.

1. Arranging solicitations, times for the presentation of bids, quantities, specifications, and
delivery schedules in ways that facilitates DBE, and other small businesses,
participation;

Providing technical assistance and other services;

Carrying out information and communications programs on contracting procedures and

specific contract opportunities;

4. Providing services to help DBEs and other small businesses improve long-term
development, increase opportunities to participate in a variety of kinds of work, handle
increasingly significant projects, and achieve eventual self-sufficiency;

5. Ensuring distribution of DBE directory, through print and electronic means, to the widest
feasible universe of potential prime contractors;

6. Assist DBEs and other small businesses, to develop their capability to utilize emerging
technology and conduct business through electronic media; and

wn

The City of Ottumwa estimates that in meeting the established overall goal of 4.87 %, it will obtain
100% from RN participation and 0% through RC measures.

This breakout is based on:

a) The Recipient does not have a history of DBE participation or over-achievement of goals to
reference and expects to obtain its DBE participation through the use of DBE contract goals
or a conscious effort to obtain DBE participation. Therefore, the entire goal of 4.87% is to be
obtained through race-conscious participation.

The City of Ottumwa will adjust the estimated breakout of RN and RC DBE participation as needed
to reflect actual DBE participation [see §26.51(f)] and track and report RN and RC participation
separately. For reporting purposes, RN DBE participation includes, but is not necessarily limited to
the following: DBE participation through a prime contract obtained through customary competitive
procurement procedures; DBE participation through a subcontract on a prime contract that does
not carry a DBE goal, DBE participation on a prime contract exceeding a contract goal, and DBE
participation through a subcontract from a prime contractor that did not consider a firm’s DBE
status in making the award.
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PUBLIC PARTICIPATION
Consultation:

In establishing the overall goal, the City of Ottumwa provided for consultation and publication. This
process included consultation with minority, women’s, and general contractor groups, community
organizations, and other officials or organizations which could be expected to have information
concerning the availability of disadvantaged and non-disadvantaged businesses, the effects of
discrimination on opportunities for DBEs, and the City of Ottumwa’s efforts to establish a level
playing field for the participation of DBEs. The consultation included a scheduled, direct, interactive
exchange with as many interested stakeholders as possible focused on obtaining information
relevant to the goal setting process, and was conducted before the goal methodology was
submitted to the operating administration for review. Details of the consultation are as follows.

City of Ottumwa has established that they are using the lowa Department of Transportation’s goal
setting methodology. Therefore, the consultation between material suppliers, professional services
providers, disadvantaged business enterprises, prime contractors, and members of the Associated
General Contractors of lowa has already occurred about the lowa Department of Transportation’s
and the City of Ottumwa’s adopted methodologies.

The lowa Department of Transportation consultation resulted in the justification of identifying all
ready and willing DBE’s in comparison to all ready and willing contractors to do the work.

No comments were received.

A notice of the proposed goal was published on the City of Ottumwa’s official website before the
methodology was submitted to the FAA.

Following the consultation, a notice was published in the Otfumwa Courier regarding the proposed
overall goal, informing the public that the proposed goal and its rationale are available for
inspection during normal business hours at the City of Oftumwa’s offices for 30 days following the
date of the notice, and informing the public that the City of Ottumwa will accept comments on the
goals for 30 days from the date of the notice.

If the proposed goal changes following review by the FAA, the revised goal will be posted on the
City of Oftumwa’s official website.

Notwithstanding paragraph (f)(4) of §26.45, the City of Ottumwa’s proposed goals will not be
implemented until this requirement has been met.
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Published Notice:

Below is the public notice that shall be published in the Ottumwa Courier and posted on the
City’s Web Site by the City of Ottumwa:

PUBLIC
NOTICE

The Ottumwa Municipal Airport hereby announces its fiscal year 2022, 2023, and 2024 goal of
4.87% for Disadvantaged Business Enterprise (DBE) airport construction projects. The proposed
goals and rationale is available for inspection between 8:00 a.m. and 5:00 p.m., Monday through
Friday at City Hall of Ottumwa, 105 East Third Street, Ottumwa, lowa for 30 days from the date of
this publication.

Comments on the DBE goal will be accepted for 30 days from the date of this publication and can
be sent to the following:

Comments on the DBE goal will be accepted for 30 days from the date of this publication and can
be sent to the following:

J.D Wheaton, Airport Facilities Manager
14802 Terminal Street
Ottumwa, lowa 52501

and

Thomas Knox,

EEO Compliance Specialist

Office of Civil Rights

Federal Aviation Administration
U.S. Department of Transportation
777 S. Aviation Blvd, Suite 150

El Segundo, CA 90245

Phone Number: 424-405-7208
Fax Number: 424-405-7215

Cell Number: 951-489-8674
Email: thomas.knox@faa.gov
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ATTACHMENT 6

Demonstration of Good Faith Efforts - Forms 1 & 2

UTILIZATION STATEMENT
Disadvantage Business Enterprise

The undersigned bidder/offeror has satisfied the requirements of the bid specification in
the following manner. (Please check the appropriate box)

e The bidder/offeror is committed to a minimum of % DBE
utilization on this contract.

e The bidder/offeror, while unable to meet the DBE goal of %,
hereby commits to a minimum of % DBE utilization on this

contract and also submits documentation, as an attachment,
demonstrating good faith efforts (GFE).

The undersigned hereby further assures that the information included herein is true and correct,
and that the DBE firm(s) listed herein have agreed to perform a commercially useful function in
the work items noted for each firm. The undersigned further understands that no changes to this
statement may be made without prior approval from the Civil Right Staff of the Federal Aviation

Administration.

Bidder's/Offeror's Firm Name

Signature Date

DBE UTILIZATION SUMMARY

Contract Amount DBE Amount Contract

Percentage
DBE Prime Contractor $ x 1.00 =

DBE Subcontractor $ x 1.00 =
DBE Supplier $ x 0.60 =
DBE Manufacturer x 1.00 =

Total Amount DBE
DBE Goal

the total propose participation 1s less than the establishe
efforts as required by 49 CFR Part 26.

goal, you must provide written documentation of the good fait
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Bidder/Offer

DBE Firm:

DBE Contact Person:

DBE Certification Agency:

LETTER OF INTENT
Disadvantage Business

Enterprise
(This page shall be submitted for each DBE firm)

Name:

Address:

City: State: Zip:

DBE Firm;

Address:

City: State: Zip:

Name: Phone: ( )

Expiration Date:

Each DBE Firm shall submit evidence (such as a photocopy)
of their certification status.

Classification: D Prime Contractor D Subcontractor D Joint Venture
D Manufacturer D Supplier
Work items to be
performed by DBE Description Quantity Total

The bidder/offeror is committed to utilizing the above-named DBE firm for the work described above.
The estimated participation is as follows:
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ATTACHMENT 7

DBE Monitoring and Enforcement Mechanisms

The City of Ottumwa has available several remedies to enforce the DBE requirements
contained in its contracts, including, but not limited to, the following:

1. Breach of contract action, pursuant to the terms of the contract, as follows: Failure by
the Bidder to demonstrate good faith efforts in obtaining participation by certified
DBE firms;

2. The Owner will not enter into a contract with the successful Bidder until Owner
approves the Bidder’s proposed DBE participation;

In addition, the Federal government has available several enforcement mechanisms that it may
apply to firms participating in the DBE problem, including, but not limited to, the following:

1. Suspension or debarment proceedings pursuant to 49 CFR Part 26

2. Enforcement action pursuant to 49 CFR Part 31
3. Prosecution pursuant to 18 USC 1001.
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K A% OMB APPROVAL NO:
] % 2105-0510

-k Expiration Date: 10/31/2021

Appendix F
UNIFORM CERTIFICATION APPLICATION
DISADVANTAGED BUSINESS ENTERPRISE (DBE) /
AIRPORT CONCESSION DISADVANTAGED BUSINESS ENTERPRISE (ACDBE)
49 C.F.R. Parts 23 and 26

Roadmap for Applicants
1. Should I apply?
You may be eligible to participate in the DBE/ACDBE program if:

» The firm is a for-profit business that performs or seeks to perform transportation related work (or a concession
activity) for a recipient of Federal Transit Administration, Federal Highway Administration, or Federal Aviation
Administration funds.

s The firm is at least 51% owned by a socially and economically disadvantaged individual(s) who also controls it.

» The firm’s disadvantaged owners are U.S. citizens or lawfully admitted permanent residents of the U.S.

s The firm meets the Small Business Administration’s size standard and does not exceed $23.98 million in gross
annual receipts for DBE ($56.42 million for ACDBES). (Other size standards apply for ACDBE that are
banks/financial institutions, car rental companies, pay telephone firms, and automobile dealers.)

2. How do I apply?

First time applicants for DBE certification must complete and submit this certification application and related material
to the certifying agency in your home state and participate in an on-site interview conducted by that agency. The
attached document checklist can help you locate the items you need to submit to the agency with your completed
application. If you fail to submit the required documents, your application may be delayed and/or denied. Firms
already certified as a DBE do not have to complete this form, but may be asked by certifying agencies outside of your
home state to provide a copy of your initial application form, supporting documents, and any other information you
submitted to your home state to obtain certification or to any other state related to your certification.

3. Where can I send my application? [INSERT UCP PARTICIPATING MEMBER CONTACT INFORMATION]

4. Who will contact me about my application and what are the eligibility standards? A transportation agency in
your state that performs certification functions will contact you. The agency is a member of a statewide Unified
Certification Program (UCP), which is required by the U.S. Department of Transportation. The UCP is a one-stop
certification program that eliminates the need for your firm to obtain certification from multiple certifying agencies
within your state. The UCP is responsible for certifying firms and maintaining a database of certified DBEs and
ACDBES, pursuant to the eligibility standards found in 49 C.F.R. Parts 23 and 26.

5. Where can I find more information?
U.S. DOT—https//www transportation.gov/civil-rights (This site provides useful links to the rules and regulations
governing the DBE/ACDBE program, questions and answers, and other pertinent information)

SBA—Small Business Size Standards matched to the North American Industry Classification System (NATCS):
http:/fwww.census gov/eos/www/naics/ and http://www_sba. gov/content/table-small-business-size-standards.

In collecting the information requested by this form, the Department of Transportation (Department) complies with the provisions of the Federal
Freedom of Information and Privacy Acts (5 U.S.C. 552 and 552a). The Privacy Act provides comprehensive protections for your personal
information. This includes how information is collected, used, disclosed, stored, and discarded. Your information will not be disclosed to third
parties without your consent. The information collected will be used solely to determine your firm's eligibility to participate in the Department's
Disadvantaged Business Enterprise Program as defined in 49 C.FR. §26.5 and the Airport Concession Disadvantaged Business Enterprise Program
as defined in 49 CF.R. §23.3. You mayreview DOT’s complete Privacy Act Statement in the Federal Register published on April 11, 2000 (65 FR.
19477).

Under 49 CFR. §26.107, dated February 2, 1999 and January 28, 2011, if at any time, the Department or a recipient has reason to believe that any
person or firm has willfully and knowingly provided incorrect information or made false statements, the Department may initiate suspension or
debarment proceedings against the person or firm under 2 CF.R. Parts 180 and 1200, No procurement Suspension and Department, take
enforcement action under 49 C.F R. Part 31, Program Fraud and Civil Remedies, and/or refer the matter to the Department of Justice for criminal
prosecution under 18 U.S.C. 1001, which prohibits false statements in Federal programs.

U.S. DOT Uniform DBE / ACDBE Certification Application » Page 1 of 15



INSTRUCTIONS FOR COMPLETING THE

DISADVANTAGED BUSINESS ENTERPRISE (DEE)

ATRPORT CONCESSIONS DISADVANTAGED BUSINESS ENTERPRISE (ACDEE)

UNIFORM CERTIFICATION APPLICATION

NOTE: Allparticipating firms must he for-profit enterp rises. If your firm is not for profit, then you do NOT qgualify for
the DBE/A CDBE program and should not complete this application If you require additional space for any question in
this app lication, p lease attach additional sheets or copies as needed, talking care to indicate on each attached sheet/copy

the section and number of this application to which it refers.

Sertion 1: CERTIFICATIONINFORMATION

A,
(1)
)

(2
(4
(3)
()
(7
(&)

Basic Contact Information

Enter the contact mame and title of the person
completing this application and the person who will
serve as your firm's contact for this application.

Enter the legal nare of your firey, as indicated in your
firm"s Articles of Incorporation or charter.

Enter the primary phone roureber of your fino.

Enter a secondary phone nuraber, iff any.

Enter your firra s fax nureber, ifany.

Enter the contact peraon's eraall address.

Enter your firrm ’s website addresses, if any

Enter the street address of the firra where its offices are
phoysically located (nota P.O. Box).

(9} Enter the mailing address of your fivm, if it 1s different

B.

from yor finm’s street address,

Prior/ Other Ceriific ations and App lications

(10} Check the appropriate box indicating whether sour firm

i currently certified in the DBEMACDRE programs,
and provide the narae of the certifying agency that
certified your firm. List the dates of any site siats
conducted by your home state and any other states or
UCE merabers. &lso provide the narnes of state/TICP
merabers that conducted the review.

(11} Indicate whether your fren or any firtns owned by the

persons listed has ever been derded cerfification as a
DBREACTRE, E(a), or Small Disadvantazed Business
(SDB) firm, or state and local MIBESWEBE firm. Indicate
if' the firen has ever been decertified frora one of these
prograrns. Indicate 1f the application was withdrawn or
whether the firra was debarred, mspended, orotherwise
had its bidding privileges derded or restricted by any
state or local agency, or Federal entity If ywour answer
iz wes, identify the naree of the agency, and explain
fully the nature of the action in the space provided.
Indicate if yon have ever appealed this decision to the
Diepartraent and if so, attach a copyof TSDOT s final
agency decision(s).

Section 2: GENERAL INFORMATION

A. Business profile:

(1)

Give a concise description of the finn’s peimary
activities, the product(s) or services the company
provides, or type of construchon. If your cornpansy
offers more than ore productfzervice, list primary
product or service first (attach additional sheets if
necessaty). This description may be used m our UCP
onlive directorsy if you are certified asa DBE.

(2} Ifyou know the appropriate MATCS Code for the line(s)
of work you identified in your business profile, enter
the codes i the space provaded.

(3} State the date on which your finn was established as
stated in yowr firm's Articles of Incorporation or
charter.

(4) State the date each person becarne a firm owner.

(3] Check the appropriate box descrbing the manmer n
which you and eachother owneraceuired o wnershipof
your firrn. I you checked *“Cther,” e xplain in the space
provided.

(6] Check the appropriate box that mdicates whether sour
firvn 18 “for profit ™ If you checked “MNo,” then youdo
NOT qualify for the DBE/ACDBE program and
should not cormplete this application. &1 parficipsating
firrns ransthe for-profit exterprises. Provide the Federal
Tax ID nurher as stated on your finn’s Federal tax
return.

(7} Check the appropriate box that describes the type of
lezal business stmctare of wur firm, as imdicated in
ywour fine's Articles of Incorporation or sirdlar
docurent. If you checked “Other,” briefly explain in
the space provided.

(8) Indicate in the spaces provided how many eraployees
your firra has, specifying the ruraber of eraplogees who
work on a full-fime, parttime, and seasonal basis.
Attach a list of employees, their job titles, and dates of
employnent, to wour application.

(%) Specify the firra’s gross receipts for each of the past
three years, as stated in your firra’s filed Federal tax
returns. Vou rust subrait coraple te copies ofthe finn’s
Federal tax retums for each wear. If there are any
affiliates or subsidiane s of the applicant firm or owners,
youraust provide these firres” gross receipts and subrt
cotaplete copies of these finn(s) Federal tax retums.
Affiliation is defined in 49 CFR §26.5and 13 CFR.
Part121.

B. Relationship s and Dealings with Other Businesses

(1) Check the appropniate box that mdicates whether oy
firrn 15 co-located at any of its business locations, or
whether wurfitm shares a telephone wureber(s), a post
office box, any office space, a yard, warehouse, other
facilities, any ecquiprnent, financing, or any office staff
andfor e mployee s with any other business, organization
or enfity of any kind. If you answered “Ves” then
specify the narme of the other firra(s) and fully explain
the natme of your relationship with these other
businesses by identifiing the business or person with
whorn yon heve areforemal, informal, writter, or oral

1.3, DOT Uniform DBE F ACDEE Certification Application e Page 2 of 15
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agreernent. Provide an explanation of any items shared
with other firms in the space provided.

{2y Check the appropriate box indicating whether anyother
firrn cwrrently has or had an owrership interest in your
firm at present orat anyrtive inthe past. If youchecked
wes, please explain.

{3 Check the appropriate box that indicates whether at
present or atany tivee in the past wour fira:

{a) ever existed under differe nt ownership, a different type
of ownership, or a different name

b existed as a subsidiany of argrother firm,

{c) existed as a partnership in which one or more of the
partners arefuere other finms;

{d) owned aroy percentage of anyrother firm; and

{e)  had any subgidiaries ofits own.

{f)  served as a subcontractor with another firm constituting
e than 25%, of ywour finm's receipts.

If you answered “Ves” to any of the questions in (3){a-f),
you maybe asked to explain the arrangement in detail.

Section 3: MAJORITY OWNER INFORMATION

Identify all mdividuals or holding corapanies with any
ownership inferest in wour firm, providing the infornation
requested below (if your firm has more than one owrer,
provide cotapleted copies of this section for each owner):

A. Identify the majority owner of the firm holing 51%
oT ore ownership interest

{13 Enter the full name of the owner.

{2y Enfer histher title or position within your finm,

(3) Give hisher home phone rarber.

() Enter histher horme {street) address.

(5 Indicate this owmer’s gender.

(&) Identify the owner’s ethmic group mewhership, If you
checked “Other,” specify  this owner’s  ethnic
gronplidentity not otherwise Lsted.

{7 Check the appropriate box to indic ate whethe r this owner
iz a U5, ciizen v a lawfully adrutted permanent
resident. If this owner is neither a U5, cifizen nor a
lawfully adritted perrmanent resident of the TS, then
thiz owner iz NOT eligible for certification as a DBE
OWTEL.

(2) Enter the namber of years during which this owner has
been an owrer of your firm.

{9 Indicate the percentaze of the total ownershap this person
holds and the date acquired, incIuding (if appropriate),
the class of stock owmned.

{10y Indicate the dollar walue of this owner’s imtal
inwestient to acguire an ownership interest in your
firre, broken down by cash, real estate, ecquipraent,
andfor other irvestraent. Describe how wou acquired
your business and attach docurmentation substantiating
thiz irvestment.

B. Additional Owner Information

{13 Describe the farailial relationship of this owner to each
other owner of your firm and erployees.

(&) Indicate whether this owmer perforas a management or
supervisory finction for any other business. If you
checked “Yes,” state the name of the other business and
thiz owner’s functionftifle held in thatbusiness.

{33 (a) Check the appropriate box that indicates whether
thiz owner owns or works for anyother firms) that has
any relationship with ywour firm, If you checked “Ves,”
ide ntifir the nare of the o ther business, the natore of the
business relaionship, and the owner’s function at the
firm.

(b} If the owner works for any other finn, nonprofit
organization, or is engaged in any other acthvity more
than 10 hours per week, please identify this actity.

{4} {a) Provide the personal net worth of the owner applying
for certification in the space prowvided. Complete and
attach the accompanying “Persomal Net Worth
Statemment for DBEIACTBE Program Eligibility with
your application. Mote, complete this section and
accompahying staternent only for each owmer applying
for DBE qualification {ie., for each owner claiming to
be socially and econormic all v disadvantaged).

by Check the appropriate box that indicates whether any
trust has been created for the benefit of the
disadvantaged owner(s). If wou answered “Ves,” you
mayhbe asked to provide a copyof the trust insthure nt.

{5) Check the appropriate to indicate whether any of your
imrmediate fardly merabers, managers, or employees,
0w anage, or ate assoclated with another cormpansy.
Irnmediate farnily metdber is defined in 49 C.F B
£26.5. If you answered “Ves,” provide the name of
each person, your relationship to thery, the nare of
the company; the type of business, and whether thev
own or matage the company

Section4: CONTR OL

A. Identify the firm’s Officers and Board of Directors
{1} In the space provided, state the name, title, date of
appointrae nt, ethracity, and gender of each officer.

{2} In the space provided, state the name, tifle, date of
appointment, ethwicity, and gender of each indnddual
serving on your firm’s Board of Directors.

{3) Check the appropriate box to indicate whether any of
ywour finn’s officers andior directors listed above
performs a manage ment or supe rvisoryfunction forany
other business. If you answered “Yes,” identifyr each
person by natne, histher fitle, the name of the other
husiness in which s'he is irvolved, and hisfher fune tion
performed in that other business.

() Check the appropriate box that ivdicates whetheranyof
your firra s officers andfor directors listed aboree owm
orwork for any other firrads) that has a relationstapwith
yourr firra, (g 2., ownership infe rest, share d office space,
financial investrments, equipraent leasss, personmel
sharing, ete.) If you answered “Yes,” identifirthe narme
of the firm, the individual’s name, and the natwe of
his/her business relationship with that other firrm.

B. Duties of Owners, Officers, Directors, Managers and
Eey Personmel

{13, (2) Specifirthe roles of the majority and minority
owners, divectors, officers, and managers, and key
persomnel who are responsible for the func ioms listed for
the firm. Submit réswnés for each owner and non-owner
identified helow. State the name of the mdradual, title, race

0.3 DOT Uniform DBE fACDBE Certification Application e Page 3 of 15
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and gender and percentage ownership if any. Circle the
fregue ney of each person’s imvolve ment as fo llows:
“always, frequently, seldorn, or never” ineach area.

Indicate whether any of the persons listed in this section
perform a marageraent or supe rvisory function for argrother
business. Identify the person, business, and their
title ifanction. Identifyrifanyof the persons listed abore own
or work for ang other firm(s) that has a re lationship with this
firrn (e.z. ownership interest, shared office space, financial
imvestrient, equipreent, leases, personnel sharing, etc) If
you answeted “Ves”™ describe the natare of histher business
relationship with that other firm.

C. Inventory: Indicate firm irventory in thess categories:

(1) Equipment and Vehicles
State the make and model, and cwrrent dollar value of
each piece of equipraent and motor vehicle held andfor
used by your firr. Indicate whe the reach piece is either
owned or leased by your fiten or owner, whether it is
used as collateral, and where this iterm iz stored.

(2) Office Space
State the street address of each office space held andfor
used by your firr. Indicate whe ther your firm or owner
owns 0t leases the office syace and the cwrent dollar
value of that propertsor its lease.

() Storage Space
State the street address of each storage space held
andfor used by wour finn. Indicate whe ther your firm or
owner owns or leases the storage space and the current
dollar walue of that poperty or its lease. Provide a
signed lease agreement for each property.

D. Does your firm rely on any other firm for
management fun tions or emp byee payroll?

Check the appropriate box that indicates whether woor finn
relies on any other firra for management functions or for
etnployes payroll. If you answered “Ves,” you maybe asked
to explain the natore of that reliance and the extent to which
the other firm camies out such finctions.

E. Fimancial / Banking Information

State the name, City and State of your firra’s bank. Identify
the persons ahle to sign checks on this account. Provide bank
authorization ahd sigrature cards.

Bonding Information. State sour firm’s bonding liraits both
azgregate and project limits.

F. Sources, amounis, and purposes of money baned to
vour firm, incluling the names of persoms or firms

guaranteeing the loan

State the name and address of each source, the name of
person secwring the loar, origival dollar arount and the
current balance of each loar, and the parpose forwhich each

Ioan was raade to your fir. Provide copies of sighed loan
agreements and security agree ments

G. Conrdh wiions or transfers of asseis to/from your firm
and to/from any of its owners or another ind idual over
the past two years:

Indicate in the spaces provided, the type of contibution or
asset that was transferred, its current dollar value, the person
ot firm fror whor it was transferred, the person or firm to
whor it was transferred, the relaionship between the two
persons andior firms, and the date of the transfer.

H Current licensespermits held by any owner or
emp loyee of your firm

List the naree of each person in your firm who holds a
professional license or perdt, the type of permit or license,
the expiration date of the permit orlice ree, and issuing State
of the licenss or pernnit. Attach copies of licenses, license
renewal fonms, pennits, and haul anthority fonns.

I. Largest contracis comp leted by your firm in the past
three years, if any.

List the name of each owner or contractor for each contract,
the name and location of the projects under each contract,
the type of work performed on each contract, and the dollar
value of each contract.

J. Largesi active jobs onwhich your firm is c urrenily
working.

For each acttve job listed state the name of the prime
contractor and the project rarmber, the location, the type of
work performed, the project start date, the anficipated
corapletion date, and the dollar value of the contract.

Section 5: ATRPORT CONCESSION (4 CDEE)
APPLICANTS

Coraplete the entries in this section if you are applying for
ACDBE certification. Indicate in Section & if you operate a
concession at the airport, andfor supply a good or service to
an airport conce ssionaie. Indicate in Section B whe ther the
applicant firzn owns or operates any off-airport locations,
providing  the type of business lease infommation,
addressflocation, and anmual gross receipts generated.
Provide sirmilar inforraation i section © for any airport
concession locations the firm currently owns or operates. If
the applicant firm has any affiliates, provide the requested
informationinSection D Indicate whether the ACDBE firm
iz participating in any joint ventires, and if so, include the
original and ary amended joint venhure agreernents.

AFFIDAVIT & SGNATURE

The Affidsvit of Certification rmst accompany your
application. Carefully read the attached affidawit in its
entitetyr. Fill in the required information for each blank
space, and sign and date the affidavit in the presence of a
Hotary Public, who rust then notarize the fomn.

0.3 DOT Uniform DBE f ACDEBE Certification Application « Page 4 of 15
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Section 1: CERTIFICATION INFORMATION ”‘?‘

§
A. Basic Contact Information I am applying for certification as [ JDBE [CACDBE 4 f?‘
(1) Contact person and Title: (2) Legal name of firm:
(3)Phone #: () - (4) Other Phone #: () - () Fax#: () -
(6) E-mail: (7) Firm Websites:
(8) Street address of firm (Vo P.O. Box): City: County/Parish: State: Zip:
(9) Mailing address of firm (if differeni): City: County/Parish: State: Zip:

B. Prior/Other Certifications and Applications

(10) Is your firm currently certified for any of the following U.S. DOT programs?
U DBE U ACDBE Names of certifying agencies:

® If you are certified in your home state as a DBE/ACDBE, you do not have to complete this application for other states.
Ask your state UCP about the interstate certification process.

List the dates of any site visits conducted by your home state and any other states or UCP members:

Date  / /  State/UCP Member: Date  / /  State/UCP Member:

(11) Indicate whether the firm or any persons listed in this application have ever been:
(a) Denied certification or decertified as a DBE, ACDBE, 8(a), SDB, MBE/WBE firm? 0 Yes ONo
(b) Withdrawn an application for these programs, or debarred or suspended or otherwise had bidding privileges

denied or restricted by any state or local agency, or Federal entity? O Yes O No

If yes, explain the nature of the action. (If vou appealed the decision to DOT or another agency, attach a copy of the decision,

Section 2: GENERAL INFORMATION
A. Business Profile: (1) Give a concise description of the firm’s primary activities and the product(s) or service(s)
it provides. If your company offers more than one product/service, list the primary product or service first. Please
use additional paper if necessary. This description may be used in our database and the UCP online directory if you
are certified as a DBE or ACDBE.

(2) Applicable NAICS Codes for this line of work include:

(3) This firm was established on ___/ / (4) I'We have owned this firm since: / /

U.S. DOT Uniform DBE / ACDBE Certification Application » Page 5 of 15




{51 Method of acquisition (Theck all that appiy):

O Started new business [ Bought existing business(d Inherited husiness O Gifted
O Merger or consalidation O Cther @xplan)

R ]

(&) Is your firm “for profit”? O7es No— @ STOP!If your firm is NOT for-profit, then you do NOT
Federal Tax ID# qualify for thiz program and should not fi11 out this applicdion.

{7) Type of Legal Business Structure: heck oIl fiaf apply):
O Sole Proprietorship
O Limited Lishility Partnership
O Partnership OCorporation
O Limited Liability Companyd Other, Describe

(8) Number of employees: Full-time Part-time Seasona Total
{Frovide a lisf of emplayees, their job fitles, and dafes of emplayment, fo your applicafion).

{ Specify the firm’ s grossreceipts for the last 3 years. (Submif complete copies of fhe firm's Federal fax refurns for
each year. If there are qffiliates or subsidiaries of the applicanf firm or owners, pou must submif complefe copies of these
Jirms’ Rederdl fax refurns),

Year Gross Receipts of Applicant Firm § Gross Receipts of Affiliate Firms §
Year Cross Receipts of Applicant Firm § Cross Receipts of Affiliate Firms §
Year Cross Receipts of Applicant Firm § Cross Receipts of Affiliate Firms §

B. Relationships and Dealings with Crther Businesses
(1) Is your firm co-located at any of its business locations, or does it sharea telephone number, P.0. Box, office

or storage space, yard, war ehouse, facilities, equipment, inventory, financin g, office staff, and/or employees with
any other business, organization, or entity? (1 ¥es O No

If Yes, explain fhe ymafure of pour relafiovsbip with these ofher businesses by identifping fhe busiess or person with whom pou
have any formal iformal, writfen, or oral agreement. Also defall the ffans shared

{2) Has any other firm had an ownership interest in your firm at present or at any time in the past?
O Ves O No If Yes, explan

{3) At present, or at any time in the past, has your firm:

{a) Ever existed under di ferent ownership, a different type of ownership, or a differentname? 1 ¥es _| Mo

(b} Ezxisted as a subaidiary of any other firm? | Yes I No

{c) Existed as apartnership in which one or more of the partners arefwere other firms? | ¥Yes _| Mo

{d) Owmned any percentage of any other irm? | Yes _| Mo

(e} Had any subsidianes? - Yes _I Mo

(f) Served as a subcontractor with another firm constituting more than 25% of your firm’s receipts? | Yes _ Mo
{If pow answered “Tes " fo arp of the questiorns w1 (2 ) andfor (2)fa L §) you may be ashed fo provide flrther defails and explain
whether the arrangement confirveies)
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Section 3: MAJORITY OWNER INFORMATION
A Identify the majority ovner of the firm holding 51% or more ovner ship inter est.

vy OF

e

b

(1) Full Name: (2 Title: (3) Hom e Phone #
(4) Home Ad dress (Séraef and Iember): City: State: Zip:
(8) Number of years as owner:
5) Gender: O Male [ Female (%) Parcentage owned: %
Class of stock owned: Date acquired
(6) Ethnic group membership (Check all that apply):
O Black (10) Initial investmentto  Type Drollar Value
O Hispanic acquire ownership Cash .
O Asian Pacific interest in firm: Red Estate §
[ Mative American Equpment §__
Cther $

[ Subcontinent Asian
O Cther speciph

Describe how vou acquired your business:
[ Ztarted husiness myself

O It was a oift from:
O 1 bought it from:
O Iinhented it from:
O Other

(Affach documentafion subsfanfiafing powr investment)

(7 U.8. Citizenship: (] U 2. Citizen
O Lawfully Admitted Permanent Resident

B. Additional Owner Information
(1) Describe familial relationship to other maners and employees

(2) Does this owner perform a management or supervisory function for any other business? ( Ves [ No
If ¥es, identify: Hame of Business: Function/Title:

{3)(a) Does this owner own or work for any othe firm(s) that hasa relationship with thisfirm? (e g, ownership
infared, shaved office space, fnancial imvestments e quipment, leases personmeal sharing, efe.) O ve: O HMa
Identify the name of the business, and the nature ofthe relationship, and the owner’s function at the firm:

(b) Does this owner work for any other firm, non-profit or ganization, or engage in any other activity more
than 10 hours per wed:? If ves, identi fy this achwity:
(d)(a) What isthe personal net worth of this disadvantaged owner applyingfor certification? §

{hYHas any trust been created for the henefit of this disadvantaged owner{s)? O Tez O Mo
(If Yes, pou may be ashed fo provide a copy of the frust instrument )

(5) Do any of your immediate family members, managers, or enploy ees own, manage, or are associated with
another company? 0O Yes O No If Yes, prowide their name, rel ahonship, company, type of business, and
indicate whether they own or manage the company: (Piease attach extra shests, if needed):
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Y
A

Section 3: OWNER INFORMATION, Cont'd. ?

A, Identify all individuals, firms, or holding cormpanies that hold LESS THAN 51 % ownership interest in the "3,; L
firm (Attach separ afe sheets for each addifional owner ) Praran

{1) Full Name: (?) Title ¢3) Home Phone #

{ ) ;
{4) Hom e Ad dress (Sfreef and Mimbar): City: State: Zip:
(5) Gendar: [ Male 0 Female (8) Number of years as owner:
{0 Percentage ovned: %%

{6) Ethnic group membership (Check all that goplp) | Class of stock owned: Date acquired

U Black (10) Initial investment

O Hispanic to acquire ownership Type Dollar Walue

O Asian Pacific interest in firm: Cash ]

U] Matiwve American Real Estate §

O 2ubcontinent Asian Equipment §

Other $

O Cther (specifn

Describe how you acquired your business:
O Started husiness myself.

O It was a gift from;
O 1 bought it from:
O Iinherited it from:
O Other

{Affach documentafion subsfanfiafing powr irwestment)

{7 U.8. Citizenship:
O 1.8, Citizen
O Lawfully Admitted Permanent Resident

B. Additional Ovwner Information
(1) Describe familial relationship to other owners and employees:

{2) Does this owner perform a management or supervisary function for any other husiness? [ ¥es O Mo
If Yes, identify: Nawe of Business: Function/Title:

{3 (a) Does this owner own or work for any other firm(s) that hasa relationship with this firm? (e g, cwnership

infered, shaved office space, financial investmends, equipment leases personnel sharing, efe.) O ve: O Mo
Identify the name of the business, and the nature ofthe relationship, and the owner's function at the firm;

{b) Does this owner work for any other firm, non-profit organization, or is engaged in any other activity
more than 10 hours per week? If yes, identify this activity:

{#)(a) What is the personal net waorth of this disadvantaged owner applyingfor certification? §

{h) Has any trust heen created for the henefit of this disadvantaged owneris)? 0 Ve: [ Na
{If Yes, yport may be asked foprovide a copy of the frust instrument)

(5) Do any of your immediate family members, managers, or employees own, manage, or are associated
with another company? O Ves O Mo If Yes, provide their name, relationship, company, type of
business, and indicate whether they own or manage: (Flease affach exfra sheefs, if needed):
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A, Identify your firm’s Officersand Board of Directors (Jf addfiond space is »equired, affach a separate sheet): ;?
A

Section ¢ CONTROL

MName

Title

Date
Appointed

Ethnicity | Gender

1) Officersof the Company | (3

)

i)

(ch

2) Board of Directors (a)

i)

()

()

{3) Do any of the personslisted above perform a management or sup ervisory function for any other husiness?

O Yes O Mo If Yes, identify for each:

Petrson Title:
Business: Function:
Ferson Title:
Business: Function:

{4) Do any of the persons listed in section A above own or work for any other firm(s) that hasa rdationship
with this firn? (e.g, ownersiip inferes, shared office space, financial investments equipment leases persomnel sharing, etc.)

O ve: O Mo
If Yes, identify for each:

Firm Mame:

Petaon

Hature of Business Relationship:

B. Duties of Owmners, Officers, Directors, Managers, and Key Personne
1. Complete for all Chaners who are responsible for the following functions of the firm (A#ach separate sheefs a5

needed)

A= Always 5 =58ddom
F=Frequenly | N=Never

M aj ority Owner (51% or more)

M ate:

Title:

Fercent Owned;

Minotity Owner (49% or less)

Hathe:
Title:

Fercent Owned:

Aets policy for compary directionfscope
of operations

all]

FLI

5L

v L]

s L

F |z

N

Bidding and estim ating

L

O
L

Ilaj o g chasing decisions

Marketing and sales

Supervises field operations

Attend bid opening and lettings

Perform office m anagement (hilling,
accounts receivablefpayable, etc)

o | | e e e

| = =

PR R 2] DasY LA7R Ea0]

T == ==

o | | e e e

LR ResNieo] Leol beoll o]
(e nafoe foe | oe

ziz|zl=|=|=

Hires and fires management staff

Hire atud fire field staff or crewr

Designates profits spending or itrve stim ent)

O hligates business by contract/credit

Purchase equipment

Higns husiness checks

| e L L

(P |

i (raua e e e

FT=|=|= ==

o | e e e

o (e e e
T (e e joe e

Ziz|=|=|=|=
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et

3

g 2
2. Complete for all Officers, Directors, Managers, and Key Personnel who are responsible for the following ‘&% .-g
functions of the firm. (Attach separ afe sheefs as needed). Thargg of
OfficerDirector/Mana ger/K ey Persormel | OfficerDirectonTlana ger/ Key P ersornel
A= Always § = Sdldom Nate: Wame:
F = Frequendy [N= Never Title: Title:
Race and Gender: Race and G ender:
Percent Owned: Percert Owned:
Sets poliey for company directionseope [ A ] [F O |8 Llv O A0 I (=0 v L
of operations
Bidding and estim ating & F a3 1 A1 JF 3 N D
Major purchasing decisions & F o i) Al RF o H
Marketing and sales & F o i) Al BF o H
Supervizes field operations & F o i) Al BF o H
Attend bid opening and lettings & F a3 H A JF 3 N
Perform office m anagement (hilling, ALVIF LD 15 LYY L AL FF L 150 |v L
accounts receivablefpaable, ete)
Hires and fires management staff & F a3 H AL JF 3 N
Hite and fire field staff or crew & F 3 H M 3 N
Designates orofits spending or inrestment] A F 5 I Al JF 5] B
Ohligates business by contract/credit A F 5 I A JF 5] B
Purchase equipihent A F 5 I Al JF 5] B
Higns business checks & F 3 N A JF 3 N

Do any of the persons listed in Bl or B2 perform a management or supervisory function for any other business? If Yes,
identify the person, the business, and their title/function:

Do any of the persons listed abowve own or work for any other frm(s) that has arelationship wath this firm? (e g,
oungrship mfeve &, shaved office space, financial imvesiments, equipment, leases personmel sharing, efe.) If YVes, describe the nature of
the business relationship:

C. Inventory: Indicate your irm’s inventory in the following categones (Flease attach addifional sheefs if needed):=
1. Equipment and V ehicles

Make and Modd Current Onaned or Leased Used as collateral? Whereis item stored?
Value by Firm or Owner?

W A e SHTReN TR ol

2. Office Space
Street Address Owned or Leased by Firm or Owner? Current Value of Property or Lease
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3. Storage Space (Frovide signed lease agreements for the propertics Hsted) b *saé
@
Street Address Owvmed or Leased hy Current Value of Property or Lease .87

Firm or Craner?

. Does your firm rely on any other firm for management functions or employee payroll? [ Ye: O Mo
E. Financial'Banking Information (Frovide bawk authorizafion and signatur e car ds)

Mame ofbank: City and State:
The following individuals are able to sign checks on this account:

Mame ofbank: City and State:
The following individuals are able to sign checks on this account;

Bonding Information: [f vou have bonding capacity, identify the firm’s bonding aggregate and project limits:
Aooregate limit § Projectlimit §

F. Identify all sources, amounts, and purposes of money loaned to your firm including from financial
institutions. Identify whether you the owner and any other person or firm loaned money to the applicant
DBE/ACDBE. Include the names of any persons or firm s guaranteeing the loan, if other than thelisted ovmer.
(Provide copies of signed loan agreements and securify agreements)

Mame of Source Address of Source MName of Person Original Current Purpose of Loan
Guaranteeing the Amount Balnce
Loan
L.
2
3

z. List all contributions or transers of assets to'from your firm and to/from any of its owners or another
individual over the past two years(Affach additional sheefs if needed):

Contribution/Asset Dollar Value  From Whom To Whom Relationship Date of
Transerred Transerred Transfer

1

2.

¥

H. List current licenses/permits held by any owner and/or enployee of your firm
(e.g comfractor, engiveer, architect efe. ) Aftach addifioval sheefs if veeded):

Name of License/Permit Holder Type of License/P armit Expiration Date State
1.

2.

3;
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I. List the threelargest contracts completed by your firm in the past three years, if any:

Name of Nam e'Location of Type of Work Performed Dollar Value of
Onerner/Contractor Project Contract

J. List the three lar gest active jobs on which your firm is currently working:

Name of Prime Location of Typeof Work Project Anticip ated Dollar Value
Contractor and Project Project Start Date Completion  of Contract
Numhber Date
1.
2.
3.
Additional Information:
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SECTION 5 - AIRPORT CONCESSION 5:? %
(ACDEBE APPLICANTS ONLY) .ag

e o

4 Tam applyingfor ACDBE certification to: (check afl that apply)
0 Operatea concession at an airport 0O Supply a good or service to an airport concessionaire

B. Dwoes the applicant firm own/operate any off-airport locations? A YesANo [ Yes, identify the llowing

Type of Business Lease Lease Address/ Location Annual Gross
(e.g, F&B, Wews & Gift, Retail, Term Start Keceipts Genarated
Dhaty Free, Advertising, etc) (years) Date

C. Does theapplicant firm currently own/operate any airport concesson locations? Y es ONo & Fes, supply
the Bllowing inftrmation

Ajrport Name | Concesson Type |Number off Number of | Annual Gross Lease Type
(eg., F&B, News & Leases Locations Receipts fe.g. Divact lase, Subconfract
Gift, Retail, Tty Free, Cenerated Management Agreemeni efc. enfer
Advertising, etc.) all that applp fo fhe leases listed)

D). Daoes theapplicant firm have any affiliates? OY es O No [ Ves, provide the Blicwing information concermag
argy locations awredioperated by affiliate firms.

Ajrport Name | Concesson Type |Number offNumber of] Annual Gross Lease Type
(eg., F&B, News & Leases | Locatons Receipts fe.g. Divect Lease, Subconfract
Gift, Retail, Dty Free, Cenerated Management Agreameni efc. enfer
A ihvertising, etc.) all that apply fo he leases listed)

E. Is the ACDRBE applicant firm a participant in any joint ventures? 0YesONo [ Ves, attack all ariginal and
argy amended Joint Venture Agreemeants and any amendments to the agreements.
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AFFIDAVIT OF CERTTFICATION

This form must be signed and nofarized for each owner wpon which disadveantaged stafus 15 relied,

A MATERIAL OR FALSE STATEMENT OR OMISSION MADE IN CONNECTION WITH THIS APPLICATIONIS
SUFFICIENT CAUSE FOR DENIAL OF CERTIFICATION, REVOCATION OF A PRIOR APPROVAL, INITIATION
OF SUSPENSION OR DEBARMENT PROCEEDINGS, AND MAY SUBJECT THE PERSON AND/OR ENTITY
MAEING THE FALSE STATEMENT TO ANY AND ALL CIVIL AND CRIMINAL PENALTIES AVAILABLE
PURSUANT TO APPLICABLE FEDERAL AND STATE LAW.

I (full name printed),
sreat of fffism wnder penalty of law that T am
(title) of the applicant firm
and that I
have read and understood all of the questions in this
application and that all of the foregoing information and
statements submitted in this application and its attachm erts
and suppotting documents are true and correct to the best of
my knowledge, and that all responges to the questions are full
and complete, omitting no material information. The responses
include all matetial information necessaty to fully and
accurately identify and explain the operations, capabiities and
pertinent history of the named fism aswell as the ownership,
control, and affiliations thereof.

[ recognize that the inform ation subeitted in this application is
for the purpose of inducing certificati on approval bya
government agency. I understand that a government agency
may, by meansit deems appropriate, determine the acowracy
atd truth of the stabements in the application, and I suthorize
such agency to contact any entity named in the application, and
the named firm’s bonding comparnies, banking instituti ons,
credit agencies, contractors, clients, and aother certifying
agencies for the purpose of verifying the information supplied
and determining the named firm’ s eligibality,

[ agree to submit to government audit, examination and review
of books, records, documerts and files, in whatever form they
exigt, of the named firm and its affiliates, inspection of its
placea(s) of business and equipnient, and to permit irtervews
of its principals, agents, and emplovees. I understand that
tefizgal to permit such inguiries shall be grounds for dendal of
certification.

If awarded a contract, subcontract, concession lease or
sublease, [ agree to promptly and directly prowde the prime
contractor, if ary, and the Departm ent, recipient agency, or
federal funding agency on an ongoing basis, cwrent, complete
and accurate information regarding (1) work performed on the
project; (2) payments; and (3) proposed changes, if any, to the
foregoing arrangements.

[ agree to provide written notice to the recipient agency or
Unified Certification Program of any materid change it the
information contained in the original application within 30
calendar days of such change (e.g, ownership changes,
addresstelephone mumber, personal net worth exceeding $1.32
million, ete.).

[ acknowledge and agree that any mistepresentationsin this
application or in records pertaining to a contract or subcordract
will be grounds for terminating any contract or subcontract
which may be awarded, derdal or revocation of certification;
suspetsion and debarmeent; and for initisting action under
federal andfor state law concerning false statement, fraud or
other applicable offenses.

I certify that T am a socially and economically disadvantaged
individual who is an owner of the abowe-referenced firm seeking
cettifi caion as a Disadvantaged Business Enterprise o Adtpott

C oncession Disadvartaged Business Enterprize. In suppott of my
application, I certify that] am amember of one or more of the
following groups, and that I have held myself out as a member of
the group(s): (Check all that apply):

O Femaleld Black Americanld Hisparic American
O Mative American O Asian-Facific Ametican
O Subcontinent Asian American O Other (specify)

I cettify that [ am socially disadvantaged becanse I have been
subjected to racial or ethnic prejudice or cultural bias, or have
suffered the effects of discrimination, because of my identity
as a member of one or mote of the groupsidentified above,
without regard to myindividual qualities.

[ futther certify that my personal net worth does not exceed
$1.32 million, and that [ am economicaly disadvantaged
because my ahility to compete in the free erderprise system has
been impaired due to diminished capital and credit
opportwiities as compared to others in the same or similar line
of business who are not socially and economically
disadvartaged.

[ declare wnder penalty of perjury that the information
provided in this application and supporting documerts is true

atd correct.

Signature

(DEE/ACDEE Applicart) (Date)

MNOTARY CERTIFICATE
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UNIFORM CERTIFICATION APPLICATION § %
SUPPORTING DOCUMENTS CHECKLIST ‘%;.

Ttargg of

Inorder to complete your application foxr DBE or ACDBE certification, you must attach cop ies ofall of the follow ing
REQUIRED documents. A failure to supp ly any imformation requested by the UCP may result in your firm denied

DBE/ACDBE certification.
Reuited D for All dgpis

O Fésumés (that include places of employment with
cotresponding dates), for al owners, officers, and key
persormel of the applicant firm

[ P ersonal Net Worth Statem ent for each socially and
economically disadvantaged owners who the applicant firm
trelies upon to satisfy the Reguation’s 51 % owner ship
requirem e,

O Fersonal Federal tax returns for the past 3 years, if
applicable for each disadvantaged owner

O Federal tax returns (and requests for extensionsd) filed by
the firm andits affiliates with related schedules, for the past3
VEALS.

O Docwnented procf of contributions wsed to acouite

ow et ship For each owner (e g, both sides of cancelled
checks)

O Bigned loan and secwity agreements, and honding forms
O List of equipment andfor wehicles owned and leased
including VIN numbers, copy of titles, proof of ownership,
insurance cards for each velicle.

O Title(d), registration certificate(s), and U3, DOT munbers
for each truck owned or operated by your firm

O Licenses, license renewal forms, permits, and haul
authority forms

O Descriptions of all real estate (including office/storage
space, ete) ownedfeased by vour firm and documented proof
of ownership/signed leases

O Documented proof of any transfers of assets toffrom youw
firm andfor to/from aryy of its owners over the past 2 wears
ODBE/ACDEE and 3B4A 2(), DB, MBEAVEE
cettifications, denials, andfor decertification’s, if applicable;
and any 1.3, DOT appeal decisions on these actions.

0 B ank authorization and sighatory cards

O Hchedue of salaries {or other remuneration) paid to afl
officers, managets, owners, andfor directors of the firm

O List of all employees, job titles, and dates of employment.
O Proof of warehousefstorage facility ownership o lease
arrangements

Parinership or Joint Venture
O Original and ary amended Partnership or JToint Venture

Agreements

Corporation or LLC

O Official Articles of Incorporation (signed by fhe stafe
official)

O Eoth sides of all corporate dock certificates and your

firm’ s stock transfer ledger

O Bhareholders” Agreem ent(s)

O Mirmates of all stockholders and board of ditector”smeetings

O Corporate by-laws and ary atnendments

O Corporate bank resolution and banl signature cards

O Official Cerfificate of Form ation and O perating Agreemernt
with aty at et erts (for LLC 8

Optional Documents to Be Provided on Recuest

The cerfifitng agency fo which you e qoplying may require
fhe submission of the following documents. If requested fo
provide fhese documert, you must supply fhem with pour
application or & fhe on-sife visit,

O Proof of citizenship

O Insurance agreements for each tuck owned or operated by
wout firm

0O Audited financial statements (if available)

O Trust agreem ents held by any owner daiming
disadvartaged staus

O ¥ ear-end balance sheets and income statem erts for the
past 3 years(or Iife of firm, 1f less than three pears)

Suppliors
O List of product lines carried and list of distribution
equipment owned andfor leased
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ATTACHMENT 9
State’s UCP Agreement

26.81 UCP Agreement The lowa DOT has established a unified certification program (UCP) for
all government entities receiving U.S. DOT funds in the State of lowa. With respect to
participation as a DBE on U.S. DOTassisted contracts, the lowa DOT will make all DBE
certification decisions through the UCP on behalf of these entities. The purpose of the UCP is to
provide "one-stop- shopping" to certification applicants, which means that once they have been
certified, their certification will be honored by all other entities in the State that receive U.S. DOT
funds. Since all certification applications are reviewed by the lowa DOT, there is no UCP
Agreement.
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ATTACHMENT 10
Small Business Element

1. Objective/Strategies

(1) In multi-year design-build contracts or other large contracts (e.g., for “megaprojects”) requiring
bidders on the prime contract to specify elements of the contract or specific subcontracts that are
of a size that small businesses, including DBEs, can reasonably perform.

(2) Identifying alternative acquisition strategies and structuring procurements to facilitate the
ability of consortia or joint ventures consisting of small businesses, including DBEs, to compete
for and perform prime contracts.

(3) To meet the portion of your overall goal you project to meet through race-neutral measures,
ensuring that a reasonable number of prime contracts are of a size that small businesses,
including DBEs, can reasonably perform.

2. Definition

e Size standard should be consistent with 49 CFR 26.5 and must be no larger than the Small
Business Administration’s size standards. DBE firms and small firms eligible for the program
should be similarly sized to reduce competitive conflict between DBE and non-DBE firms.

o Definitions must clearly state that all businesses meeting the criteria outlined in this element will
be considered to be small businesses, without regard to race or gender.

3. Verification
The City of Ottumwa must diligently attempt to minimize fraud and abuse in the small business
element of its DBE program by verifying program eligibility of firms. Verification does not
necessarily involve creating a new certification category, though that is one option. Any
verification procedure must allow for participation of all small businesses (relying exclusively on
local/state M/WBE certification, SBA 8(a) certification, or other programs that include
race/gender/geographical considerations as a condition of the certification is not an acceptable
means of verifying eligibility, and is not compliant with the race-neutral requirements of §26.39).

4. Monitoring/Record Keeping
e Develop system to insure the Small Business Element language is included in the identified
projects.
e Establish reporting system to track success of program.

5. Assurance
1. The program is authorized under state law;
2. Certified DBEs that meet the size criteria established under the program are presumptively
eligible to participate in the program;
3. No limits are placed on the number of contracts awarded to firms participating in the
program, but every effort will be made to avoid creating barriers to the use of new,
emerging, or untried businesses; and
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Aggressive steps will be taken to encourage those minority and women owned firms that
are eligible for DBE certification to become certified.

The program is open to small businesses regardless of their location (i.e., there is no local
or other geographic preference).
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